
By now, you should have received an email to get signed up for SpendTrack and manage business credit cards 
online. (But if you need your invitation sent again, just let us know.)

Once you’ve registered, it’s simple to get back to the SpendTrack site through your online banking. Just look for 
Services > Rewards Business, launch SpendTrack, and use your credentials to log in.

This handy guide will help you �nd some of the most useful features of SpendTrack and do the things that need doing. 

To access your payment options and uChoose Rewards* (see below for more on our rewards program).  

For Individual Pay Accounts:
1. From the main company page click on the “Cardholders” tab.
2. Click on the three-dot menu for your options.  

3. Click “View Transactions”.  This will open the cardholder transaction screen.

4. There you’ll see payment arrangement options and your uChoose Rewards Points balance. 

5. To make a payment, �rst add a payment account, then you can make a regular payment immediately, schedule it, 
or set up auto pay.

6. To access uChoose Rewards, click on the Launch symbol next to your point total. This will launch that site in a new 
window.
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For Consolidated Pay Accounts (multiple cardholders): From the main company page, you can add a payment 
account to make regular, scheduled, or recurring payment and see the total number of rewards points if you have 
multiple cardholders.

1. To manage individual cards, click the “Cardholders” tab then the three-dot menu for more options. 
2. Each cardholder will have the option to add a payment account, make a immediate or scheduled payment, and to 

sign up for uChoose Rewards.
(Rewards will be combined together and shown as one total under the Company Page.)

*More info on uChoose Rewards: Register for uChoose Rewards to start earning points on all of your purchases. You earn a minimum of 1 point 

per dollar spent with points good for 2 years. Check out bonus offers to earn more. Once you reach 1500 points, you can start redeeming things 

like cash back (statement credit), gift cards, travel and more!  
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